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JOB DESCRIPTION: CHURCH TREASURER
Summary:
The Treasurer manages the church’s financial affairs to ensure integrity, transparency, and proper stewardship of resources. This role includes financial reporting, record-keeping, and supporting the Finance Committee in budget preparation and oversight.

Responsibilities:
- Maintain accurate and up-to-date financial records.
- Receive, record, and deposit all church funds securely.
- Prepare monthly financial statements for church leadership and/or the congregation.
- Work with the Finance Committee to develop and manage the annual budget.
- Ensure that disbursements are properly documented, authorized, and within budget.
- Provide records for audits or external financial reviews as requested.
- File any necessary financial documents and assist with IRS/state reporting.
- Recommend financial policies and best practices to the leadership team.

Qualifications:
- Experience in financial management, bookkeeping, or accounting.
- High level of integrity and attention to detail.
- Familiarity with basic accounting software and spreadsheets.
- Able to maintain confidentiality in all financial matters.
- Committed to the mission and vision of the church.

Time Commitment and Accountability:
- Typically a part-time or volunteer role, depending on church size.
- Accountable to the Senior Pastor, Church Board, or Finance Committee.

This resource was developed by the Baptist Convention of Maryland/Delaware (BCM/D) as a tool to assist local churches in their ministry and operations. While every effort has been made to ensure accuracy and practicality, this material is provided for informational purposes only and should not be considered legal, financial, or professional advice. Churches are encouraged to consult with appropriate legal or financial professionals as needed. The BCM/D assumes no liability for the use or adaptation of this content.
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